Project SAVE

SCHEDULING ASSISTANCE FOR VACCINE EQUITY

Project SAVE Resource Tabling

Distribute Project SAVE materials,
Search for Project SAVE tabling promote vaccination appointments,
opportunities through SignUpGenius. vaccination sites and events, and
respond to community questions or
concerns.

S
Promote your organization! Share e T ST e e

our organization resources, wear a t- o
vl e : - SAVE and building better
shirt representing your organization,

and use organization specific materials
(canopy, tablecloth, etc.)

community health!

For all questions regarding tablin lease contact:
Project Lead: South Region:

Lizbeth.Lopez@sdcounty.ca.gov Daylan.Chapman@sdcounty.ca.gov

North Region: Central & East Region:

Martha.Guzman@sdcounty.ca.gov Marisa.Serrano@sdcounty.ca.gov
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Project SAVE Tabling Step-By-Step Guide

Project SAVE Training- Click here to watch Project SAVE Videos (English/Spanish). To
receive credit for completing this training, we are requesting ALL CHWs to watch the
videos and complete the SmartSheet forms.

Project SAVE Tabling:

1. Check-in with Site Lead

2. Setup Tabling: 2 chairs, 1 table, 2 posters, 1 Project SAVE binder with
materials, hand sanitizer, and sanitizing wipes. (CHWs are recommended to bring
their own hand sanitizer and wipes when tabling at non-vaccination sites)

Review Project SAVE binder and materials.

4. Ifyouhaveany questions, please review the FAQs For CHWs. This handout
provides the language for questions you may be asked during tabling.

5. Review andfill out the Project SAVE Tally Sheet (found in binder) to keep
track of how many community members you assist and how many
appointments were made.

6. Distribute Project SAVE handouts and contact cards. Click here to view the
latest version of Project SAVE sites and zip codes.

7. Ifyouareasked a question froma community member and you are unsure
of how to respond, please let us know in the CHW Frequently Asked
Questions Smartsheet.

a Sign-up for a Project SAVE tabling site through SignUpGenius.

w

Reporting Data: Keep track of all scheduled appointments, contact your Program
Manager to know which reporting method your organization is using. All appointments
made are reported by your Program Manager every Thursday by 9AM through the
Reporting Tool- Demographics or the Project SAVE App Tracker (an Excel File)

Contact Project SAVE Leads:
* |fthe Project SAVE Binder is low on handouts
* When you need to cancel or adjust the hours of your shift

Reminder: Your organization can host an independent outreach event, and still

provide Project SAVE assistance to the community. All vaccination events and/or
Project SAVE outreach outside of the scheduled resource tabling, should be
submitted to the Reporting Tool- Demographics.
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https://www.signupgenius.com/go/60B044EACA62BA5FA7-marvista
https://sdcountycagov.sharepoint.com/sites/HHSA-OSI-LWSD-External-CHWCollaborative/Shared%20Documents/Forms/AllItems.aspx?originalPath=aHR0cHM6Ly9zZGNvdW50eWNhZ292LnNoYXJlcG9pbnQuY29tLzpmOi9zL0hIU0EtT1NJLUxXU0QtRXh0ZXJuYWwtQ0hXQ29sbGFib3JhdGl2ZS9FcXhZYjFpdXg5ZEtsQ0E0c2ZGVGRRUUI2RW9QVkg2bVZGaGVBbDNqYk5FTGp3P3J0aW1lPWFYTXVpYnp2MkVn&viewid=e2e4fd8d%2D2b09%2D4c4c%2D97ba%2D365bc21cd02b&id=%2Fsites%2FHHSA%2DOSI%2DLWSD%2DExternal%2DCHWCollaborative%2FShared%20Documents%2FCHW%20Collaborative%2FProject%20SAVE%2FTalking%20Points%20for%20CHWs
https://sdcountycagov.sharepoint.com/sites/HHSA-OSI-LWSD-External-CHWCollaborative/Shared%20Documents/Forms/AllItems.aspx?FolderCTID=0x012000ACB6CC5F7241354AB0FCDC21DBBF0CA6&viewid=e2e4fd8d%2D2b09%2D4c4c%2D97ba%2D365bc21cd02b&id=%2Fsites%2FHHSA%2DOSI%2DLWSD%2DExternal%2DCHWCollaborative%2FShared%20Documents%2FCHW%20Collaborative%2FProject%20SAVE
https://app.smartsheet.com/b/form/e1b5ab462a9146d3b5a4b838a93c7b53
https://app.smartsheet.com/b/form/5a383a19510b449ea8f8a1af1bb656e9
https://www.youtube.com/playlist?list=PLRUxENEMVNDJtGz4vuoCgnqPvgssclX2J
https://app.smartsheet.com/b/form/5a383a19510b449ea8f8a1af1bb656e9

